SAFEGUARDING

La Retraite takes the safeguarding and
wellbeing of all our students and staff seriously.
We, therefore, expect all visitors to share this
commitment. You can report concerns directly
to the following members of staff at the school:

The school's Safeguarding Officer is Mrs Maire
Newell. She can be contacted by telephone on,
020 8673 5644 Ext 187 or
mnewell@Ilaretraite.co.uk

In her absence, please contact the Designated
Safeguarding Lead, Mr David Anti, Assistant
Headteacher, on 020 8673 5644 Ext 188 or
danti@laretraite.co.uk
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If you ever have any concerns regarding the
conduct of a member of staff which may
impact on the safeguarding of a particular
student, please contact Mr Dominic Malins,
Headteacher, immediately:
dmalins@laretraite.co.uk

SAFETY PROCEDURES

If you discover a fire: Activate the nearest fire
alarm call point.

When the Fire Alarm sounds: Evacuate
immediately via the nearest marked fire exit with
any students (who you may be responsible for),
shutting all doors behind you as you leave and
make your way to the Fire Assembly point (the
blue sports pitch at the rear of the school site).

Designated Fire Marshalls: Will sweep the
building and ensure everyone has evacuated and
is accounted for. Please follow any instruction
they may give you.

Do NOT re-enter any building until authorised by
a member of the Senior Leadership Team,

LOCKDOWN

If a Lockdown is triggered there will be a Tannoy
announcement to this effect.

Students must remain in school and stay in their
class (during lesson time) and make their way to
their form room (during any breaks)

Whilst in the classroom, lights should be turned
off, window blinds pulled down, vision panels in
doors covered and computers and interactive
screens/whiteboards turned off so there is as little
light emitted from the classroom as possible.

Ensure all students take the lockdown seriously
and that they sit quietly under any table out of
side of the line of vision of any possible intruder.

Do not leave the room (even for the fire alarm)
until the Headteacher or member of Senior
Leadership team have given the all-clear.

CHILD PROTECTION

Upon entering the school, you will have to sign
in at Visitors Reception and have your photo
taken for identification. To ensure everyone’s
safety whilst on site, you will be required to
wear a visitors' ID badge attached to a red
lanyard (which will have your name and photo
on) at all times. On the reverse of the visitors'
ID badge, you will find a reminder of
safeguarding procedures at the school. Please
ensure you acquaint yourself with the
procedures.

Visitors without the appropriate clearances will
have to be accompanied by a member of staff
at all times. Anyone without an ID badge will
automatically be challenged by a staff member
and escorted back to Visitors Reception.

No personal equipment may be used to take
photographs of students or staff at any time.

Please only use the toilets specifically for staff
that are located by Visitors' Reception and also
the ones near the Staff Room. To gain access
to the toilets, please ask another member of
staff for the 4-digit entry code.
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FIRST AID

At La Retraite, we take the health and
wellbeing of our students very seriously and, as
a result, we have a large number of qualified
first aiders throughout the school.

All adults working with children should make
themselves aware of children with specific
conditions that may require emergency
assistance and know who is trained to provide
that assistance, this includes the use of EpiPens
or administration of other medication.

If you start to feel unwell whilst on site, please
inform one of the first aiders who are named on
the posters placed around the school.
Otherwise please return to Visitors' Reception
to seek support. If you have a serious medical
condition that could require immediate First
Aid, please ensure you notify the Reception
staff so that the First Aid team are alerted of
this in case of an emergency.

If a student in your care starts to feel unwell,
please direct them to the Medical Room which
is located opposite Student Reception and next
to the Staff Room.

Our Medical Officer is Ms S Ebanks and she can
be contacted via email:
sebanks@laretriate.co.uk or on 020 8673 5644,
Ext 106

In a medical emergency, and if no first aider is
immediately available, phone 999 and give the
address of the school found on the back of this
leaflet.

CONTACT US

Headteacher:
Mr Dominic Malins
dmalins@laretraite.co.uk

SENDCo:
Mr Andrew Bloss
abloss@laretraite.co.uk

Designated Safeguarding Lead:
Mr David Anti, Assistant Headteacher
danti@laretraite.co.uk

Chair of Governors:
Mrs Melisa Clottey

To address any queries to any of the Governors,
please send all correspondence via Mrs A

Love, Head of Administration
alove@laretraite.co.uk, at the school.

The Clerk to Governors is Mrs C Baskott, who
can be contacted at cbaskott@Iaretraite.co.uk

Email:
admin@Ilaretraite.co.uk
Telephone:

020 8673 5644

Address:

La Retraite Roman Catholic Girls' School
Atkins Rd

Clapham Park

London

SW12 OAB

[@ L.a Retraite

Roman Catholic Girls’ School

"TOACTJUSTLY AND TO LOVE
MERCY AND TO WALK
HUMBLY WITH YOUR GOD?,
MICAH 6.8

As a Catholic school, our mission is to provide an
outstanding standard of education for each of our
girls, delivered in the context of Gospel values and

the teachings of the church.

We are committed to delivering excellence in
education which is complemented by an enriching
offer that extends beyond the classroom. We aim to
enable every girl to fulfil their potential, foster their

aspirations and nurture their individuality and

passions, to develop and celebrate every aspect of
every girl.
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