
La Retraite Roman Catholic Girls’ School 
Policy in support of Prayer and Liturgy 

 
 

Contents 
1. Aims ........................................................................................................................................................................................ 2 
2. Purpose ................................................................................................................................................................................ 2 
3. Participation ...................................................................................................................................................................... 3 
4. Roles and responsibilities ......................................................................................................................................... 3 

The Headteacher ................................................................................................................................................................. 3 
The Assistant Headteacher (Catholic Life of the School) ........................................................................... 3 
Staff leading prayer and liturgy ................................................................................................................................. 4 
The Head of Year .................................................................................................................................................................. 4 
The Form Tutor ..................................................................................................................................................................... 4 

5. Content and delivery ................................................................................................................................................... 4 
6. Use of Visitors for prayer and liturgy ................................................................................................................. 5 
7. Evaluation ........................................................................................................................................................................... 5 

Approved by: Curriculum Monitoring Committee of the Governing Board 

Last reviewed on: March 2023 

Next review date:  March 2025 

Pa
ge
1 



1. Aim 
Our Mission as a Catholic school is to provide the highest possible standards of education 
for all our students, recognising the value and uniqueness of everyone, delivered in the 
context of Gospel values and the teachings of the Church. We aim to provide a safe place, 
where each and every student is nurtured to become capable, independent learners and 
tolerant, kind, thoughtful and responsible young people, who realise that with Faith, all 
things are possible. 

 
To act justly, 

To love mercy, 
And to walk humbly with God 

Micah 
 

From this we derive the need for prayer and liturgy as it is integral to everything that we 
stand for and aim for. The prayer and liturgy within the school contributes to the education 
of the students, facilitating spiritual growth and respect for others as well as promoting a 
deeper understanding of their faith. 

 
2. Purpose 

The purpose of the policy is to ensure that our community is one in which praying 
together is understood as the core activity from which the rest of our learning and action 
takes its focus. Our aim is that all students regardless of ability, ethnicity and faith feel able 
to take an active role in our daily prayer and reflection. This policy aims to ensure that there 
are no barriers to involvement within the school community and that all have an equal 
chance to grow and develop spiritually. 

 
This policy aims to ensure that the expectations and delivery of prayer and liturgy at La 
Retraite is in line with advice from the DfE and the Archdiocese of Southwark. This policy 
has been informed by the ‘Diocesan Policy on Religious Education and prayer and liturgy 
and the Education Act 2005. The latter refers to the definition of collective worship in the 
School Standards and Framework Act 19981 and sets out the following: 
‘The arrangements for the required prayer and liturgy may, in respect of each school day, 
provide for a single act of prayer for all pupils or for separate acts of prayer for pupils in 
different age groups or in different school groups.’ 

 
The Archdiocese guidance2 on the purpose of prayer and liturgy in Catholic schools is to 
provide opportunities for all pupils and staff to: 

• Contemplate the mystery of God 
• Reflect on spiritual and moral issues 
• Foster and nurture relationships 
• Experience a sense of belonging and develop a sense of community 
• Respond to and celebrate life 
• Grow in liturgical understanding and development 
• Reinforce prayers that are part of the Catholic tradition 
• Develop a common ethos and shared values 
• Enrich religious experience 
• Seek appropriate responses to the love of God 

 
1 School Standards and Framework Act 19981 (c.31, Section 20) 
2 Advice to schools regarding enquiries from parents about withdrawal of pupils from Collective Worship, 
September 2015 
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• Take time out ‘to wonder at’, ‘to come to terms with’ and ‘to celebrate’ 
• Recognise that prayer allows time and space for individual and collective 

reflection. 
 

3. Participation 
Our Mission Statement states that we are concerned with the nurturing of the religious 
life of our students. Our particular ethos at La Retraite is that the young people in our care 
are always invited to participate with an open heart within the context of worship; this 
open invitation rather than a complicit expectation is borne out of an understanding that 
prayer cannot be forced but must be entered into freely and wholeheartedly. This 
respects pupils’ free choice, and the stage of religious development of adolescents which 
requires that they come to own and understand their faith. In this way we enable our 
students to develop their own personality and to grow at the same time that new life 
which has been given to them at Baptism.3 

 
Should a parent decide that they wish to withdraw a student from prayer and liturgy the 
advice given in the Diocesan ‘Advice to schools regarding enquiries from parents about 
withdrawal of pupils from prayer and liturgy,’ should be followed (see Appendix I). 

 
It is an expectation that all staff support the delivery of prayer and liturgy and ‘contribute 
to and support the Catholic ethos, ‘(CES Memorandum on Appointment of Teachers to 
Catholic Schools, September 2014). Where staff members belong to different faiths they 
should participate in so far as their faith will allow, in line with the ‘Diocesan Policy on 
Religious Education and prayer and liturgy.’ Further advice is available from the 
Education Commission. 

 
4. Roles and responsibilities 

The Headteacher 
• The Headteacher has the overall responsibility for ensuring that regular acts of 

prayer and reflection take place and that these are effective, fit for purpose and 
well delivered. 

 

The Assistant Headteacher (Catholic Life of the School): 
• In line with legislation, co-ordinates the daily acts of prayer and reflection 

in consultation with the Headteacher and the governing body and also 
the celebration of Mass and liturgical feast days. 

• Plans weekly themes for assemblies and form time and shares information on 
these with staff and with parents via the website and newsletters; 

• Ensures that the themes link with the liturgical seasons and calendar of feasts so 
that students understand the traditions of our faith. Themes should also take 
account of current affairs or any relevant current issues within the school. The 
theme for each week should link into and extend the theme for the term and the 
year in a cohesive manner: for example, academic year 2015/16 “Growing in the 
Spirit”; Autumn term ‘the gifts of the Spirit.’ 

• Makes certain that where there is a need for immediate response to a crisis such 
as a natural disaster, this is included in addition to the main theme; 

• Invites staff to suggest themes in line with the Catholic ethos of the school; 

 
 

3 Catechism of the Catholic Church http://www.vatican.va/archive/ENG0015/ P5I.HTM 
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• Liaises with SLT and other staff delivering assemblies to ensure that assembly 
themes and collective daily prayer flow from each other and show a progression of 
spiritual learning and reflection; 

• Keeps a record of assembly, Mass and prayer themes so that where feasts and 
celebrations are repeated on an annual basis they will be approached from a 
different angle each year; 

• Assists with assembly preparation and training of staff new to the role of leading 
assembly, celebrating Mass or leading prayer in a tutor group for the first time; 

• Ensures that in planning for form time prayers, the celebration of Mass and 
assemblies students are encouraged to contribute to and lead prayer and 
reflection as much as possible; 

• Plans for music used in assembly in conjunction with the music department. 
• Co-ordinates any CPD staff require to be able to deliver prayer and liturgy that is 

appropriate, engaging and spiritual 

Staff leading prayer and liturgy 
In order that there is a shared experience of prayer and reflection all staff who are leading 
any type of prayer and liturgy should: 

• Make our prayer and liturgy an opportunity for all and as inclusive as possible; 
• Ensure that those groups not in assembly worship are praying collectively in their 

form time with their tutor. A sense of community is gained by all tutor groups 
using the same resources provided; 

• Make use of a variety of suitable resources to engage students and in a mixture of 
settings, both formal and informal, with individual and different types of group 
prayer and reflection. 

• Plan and practice the delivery of the Collective Worship with other participants so 
that it is engaging, spiritual and so that any message is clear 

The Head of Year 
It is the responsibility of the Head of Year to: 

• Ensure the students in the year group enter the space for prayer and reflection 
in a respectful manner 

• Ensure all Forms are accompanied by their Form Tutor or another member of staff 
• Ensure that the behaviour of all the students during the prayer and liturgy is 

exemplary and respectful at all times 
 

The Form Tutor 
It is the responsibility of the Form Tutor and any other staff escorting a form group to: 

• Accompany and remain with their group during prayer and liturgy 
• Ensure that the behaviour of all the students during the prayer is exemplary 

and respectful at all times 
 

5. Content and delivery 
The emphasis of our communal prayer is centred upon the Gospel. In this way we pass on 
the teachings and values found in the Holy Scriptures and explore their relevance within 
the lives of our students. 
The guidance of the Archdiocese4 should be followed when planning the range of 
opportunities for prayer: 

 
 

4 Diocesan Policy on Religious Education and Collective Worship, p.3, 11th February 2014 
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‘A variety of opportunities for prayer should be provided, including individual prayer, 
group prayer in both formal and informal styles and settings, and the celebration of the 
Eucharist which is the centre of worship for the Catholic community. Opportunities for 
worship should be linked with Feast Days and with the liturgical seasons of Advent, Lent, 
Christmastide and Easter.’ 

 
To make our prayer and liturgy appropriate we will ensure that content: 

• is Gospel based 
• is appropriate to age and development of students 
• allows for varying levels of ability and understanding 
• allows for spiritual development of all students regardless of their faith 

background 
• explores how gospel values are lived out and made present in the school 
• allows time for personal reflection and private response 
• encourages the active participation of all 

• provides opportunities for students to plan or lead the delivery of collective 
worship 

6. Use of Visitors for prayer and liturgy 
Inviting a visitor to lead an assembly can be a valuable exercise. They may be able to offer 
a more informed viewpoint on a subject (CAFOD, Pax Christi etc.) and demonstrate the 
idea of faith through personal testimony. 

 

The following will be considered when inviting visitors to lead the assembly. 
• This is a time for prayer and they must be given an understanding of what this 

worship entails including an appropriate time for prayer. 
• The theme and subject matter must be agreed and appropriate both to the age of 

students, length of time available and the general theme for that period in school, 
and must be in line with the Catholic ethos of the school. 

• Resources used must be previewed before being used with students. All normal 
safeguarding procedures must be followed. 

 
Visitors should be fully informed of the time and place to attend and arrangements made 
to ensure they have all the facilities they require. Visitors should be made welcome and 
assisted with their needs. It is good practice to send a letter of thanks and offer 
appropriate feedback to them afterwards. 

 
7. Evaluation 

An ongoing process of self-evaluation is vital to ensuring that our prayer and liturgy 
continues to be appropriate, focused and relevant: 

 
• Termly reviews of all assemblies and celebrations of Mass are performed by the 

Assistant Headteacher (Catholic Life of the School), who gives feedback to the 
member of staff leading the assembly. These reviews are reported to the 
Headteacher. 

• Any feedback received that relates to visitors will be passed on as appropriate. 
• The daily prayer time in form classes is monitored by the Assistant Headteacher 

(Catholic Life of the School) through visits to tutor groups; feedback is shared with 
Heads of Year. 
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• Student and staff views on the resources offered is collected and records kept by 
the Assistant Headteacher (Catholic Life of the School), and shared in feedback to 
the Headteacher. 

• The feedback received informs the planning of future themes and materials. 
• Training and support are offered and further resources provided should issues 

arise. The Headteacher is informed. 
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